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Dear Parents 

The children have settled well into their new environment, embarked on new friendships and 
familiarised themselves with new routines. With all this 'newness' in the air, I thought it prudent to 
make sure that all parents are fully informed of current class systems and practices, particularly 
those regarding safe-guarding your children at going home time. This will hopefully ensure clear, 
consistent lines of communication. I hope you find the information useful. 

Going home time 
•	 Children exit the classroom via their own, external class door 
•	 Parents are to wait, in a visible place, so that staff can match chi Idren to parents or other 

persons authorised to collect 
•	 Children are asked to wait until the member of staff on the door sees the person authorised 

to collect - please avoid calling or indicating to your child through the window that they can 
leave 

•	 Parents are asked to inform us in advance of other people due to collect that day 

. 
Although no one system can ever be failsafe, safety is our top priority·and staff are as vigilant as is 
possible. To further endorse this, we will be rolling out a password system across the Early Years 
foundation Stage and Key Stage 1. This is a simple, convenient way of informing us that another 
person is allowed to collect your child from school. Please think of a memorable word, write it on the 
slip attached, along with your child's name and class. We will then compile a class list. Any other 
person wishing to pick up your child from school will be required to inform us of the password on 
collection. If your child was in Reception last year, we would ask you to complete a new slip so that all 
records are up-to-date. If regular arrangements have already been establish,?d that both parents and 
staff are aware of, the password will not be necessary. This is an additional security measure for 
those inevitable occasions when other arrangements have to be made. 

If you have any questions or wish to discuss the information detailed above, please feel free to make 
an appointment to speak to me, Cassie Ladbrook (EYfS/KSl Leader), or you child's class teacher. 
~ks fo your continued support. 

Ron Gandolfo 
Head Teacher 
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